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Captivate Fundamentals

To start, we’ll cover some of the fundamentals of
Captivate so you become familiar with the interface
and basic functionality. You’ll learn how to create a
new project as well as how to open and save an
existing project.

Next, we’ll create new slides for a project and work
with objects on the slides. We'll practice using the
timeline and master slides. To wrap it up, we'll learn
how to preview a project.

Objectives

The Captivate Interface
Create New Projects
Open and Save Projects
Create Slides

Modify Objects

Use the Timeline

Use the Master Slide

Preview a Project

© 2021 CustomGuide, Inc.
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The Captivate Interface

Before we create a learning project in Captivate, let's take a minute to get used to the different parts of the
Captivate screen.

File Edit View Insert Modify Proje Quiz  Audic Video Themes W 1 3 !
® & O 8 Flv | W@l ®- (o) i [ =
Slides Themes Text Shapes Objects Interactions Media Preview Publish Assets Library Properties
FILMSTRIP PracticeFile.cptx = H
-~

o 2

Instructional Design o

(]
=l o
' ’
"Design Is Mot Just What It Looks Like Or Feels Like, But How It Works” - Steve Jobs
W
£ >

TIMELINE

o Main Stage: The Main Stage is where you'll G Main Toolbar: Above that is the main
do the most work. This is where you'll toolbar. You can use the commands here to
design the slide, adding and laying out add slides, objects, text, and interactions.
objects, shapes, and text. You can also save, preview, and publish
your project here.

G Project Tabs: Above the main stage you'll Q Menu Bar: Above the toolbar is the menu
see the current project's file name in a tab. bar. Each menu contains a selection of
If you have multiple projects open at once, commands that all relate to the menu's
each one will be represented by a tab. Just name.

click a tab to switch to that project.

10 [Your Company Name]



File Edit ' Mlodify Project Quiz  Audio

®- D~

Slides Themes Text Shapes Objects Interactions

®- (o]

v
Preview Publish 6 Assets Library Properties

FILMSTRIP PracticeFile.cptx =

Instructional Design Models

An instructional design model is a toc! ~r framework used to develop instructional materials.

TIMELINE

® f
Button_11 e @

SubTitle_AutoShape 7 o @ An instructional design model i a tool or fr...

Instructional_Design_Mo.a e

Instructional Design Models :Display for the ...

4 Learning Design

] Image_13 e @ &, Sub Topic Header Layowt_2-assets02:3.0s
] Image_135 e o AdobeStock_180837355_edit3.0s
PG os b B W30 ——— | >

G Filmstrip Panel: The Captivate window's
left pane includes the Filmstrip, which
displays thumbnails of all of a project's
slides. It's how you select which slide is
displayed on the main stage for editing.

G Slide Navigation: You can also see which
slide you're viewing, and how many slides
your project has in total, up next to the
menu bar.

| Filmstrip View |1|:|34_~.':51?

e Timeline: Below the stage will be the
timeline. Each object on the slide appears
on the timeline as well.

© 2021 CustomGuide, Inc. 11



Change the Zoom Level

Click View on the menu bar.

@

Select Magnification.

Select a zoom level.

4Learning Design

—-—

Display the Properties Panel

Click the Properties button on -
the toolbar.

Quiz_Audio
Zoom|n

Zoom Out
Magrification
Hide Comments
Hide Slide

Lock Slide

Crl+Alt+K
Chrl+Alt-H

Show Grid
Snap to Grid
Snap to Object
¥ Show Drawing/Smart Guides
Show Rulers
Hide Guides
Clear Guides
Lock Guides
Snap to Guide
Create Multiple Guides
New Guide

Shift+Ctrl+H
Ctrl+K

Ctrl+Alt+R
Ctrl+;

Preview Publish Assets  Library

Properties

Cirl+1

Ctriv2
300% Crle3
400% Ctrled.
600% Cirl5.

Best Fit Ctri+0

Instructional Design Models

An uctional design model is a tool or framework used to develop i

tional mater

TIMELINE

Button_11

SubTitle_AutoShape 7 o

An instrctional design mode] s a ool or

Instructional_Design_Mo.a

Insrucional Dasign Models {Display for the ..

Image_13
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Display the Library Panel

The Library pane shows any assets
you've imported into the project.

Click the Library button on the
toolbar.

File Edit

@ D
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Slides Themes Shapes  Objects Interactions  Media Sawe  Preview  Publish Assets  Library  Properties
FILMSTRIP PracticeFile.cpx™ x LIBRARY
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N Preview available.
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Name | Size(KB) | Use C.n. | St | Date
%) Audio B
= £ Backgrounds
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Unlock and Rearrange Panels

Once you've got a sense of the panels available in Captivate, you can start to rearrange them to fit your
preferences.

Click Edit on the menu bar.
Select Preferences.

Check the Enable custom
workspaces / panel undocking
checkbox.

Click OK.

You'll need to restart Captivate
for this to take effect, but once
you do, you'll have more
freedom to change how these
panels appear.

Project

Ctri+Z

v =
oy gy (&l =W ®- [ ED)
Cri+X ractions Madia Save Preview Publish Assets Library Properties
Copy CtrivC LIBRARY
Copy Background Shift+CtrlsY PracticeFile.cob - 14 items in library
Paste Ctrl+v
Paste as Background Shift-AltsV
Copy Appearance
B e No Preview available.
Duplicate CtrisD
Delete Del
Select All Ctrien
&
Find and Replace Ctrl+F Cx Iz
Copy All items Name | Size(KB) | Use C... | St. Date
%> Audio 4|
Edit with Microsoft® PowerPoint e
Group Ctri+G 5T Equations
Ungroup Shift+Ctrl+G v I mages
] 6. 5ub Top... 3346 5 28
Remove From Group "
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Find Background in the Library CtrlAlt-F - 7] AdobeSto... 303587 1 o
Replace Image [P AdobeSto..  16702.. 1 oL
] AdobeSto...  68538.. 1 01
Edit PSD Source File
] AdobeSto... 45487.. 1 01
Convert to freeform [%] AdobeSto...  22358.. 1 o1
Convertto rollover Smart Shape Fr ) AdobeSto..  46913.. 1 o
. [F] Assesspng 3.21 1 12
Edit Points CileAlteE T s HEs £ 5
e . ® BGjpg 19988 25 05
Al pvwiss M| Z [ Contentpng 324 1 12
Edit Text F2 instructional design mode! & a wol or fr. ] Interactive... 4.49 1 12
Object Style Manager. Shift 7 freions! Deson Mocks iDiley for e P Lightbulb.... 327 1 12
1 Sub Topic Header Layout_2-asset 023,05 [P Method.png  4.67 1 12
Preferences. Shift«F8 T v 1 madia
B Tnerructinnal Nacin Mod- -~ | Gida () b4 5 video E
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Project Cache: | C:\Users\torreon|Adobe captivate catched fies | [ Browse...
Clear Cache...
Comments At: | [Browse... | <?
Use C... | St. Date
Grid Sizs -
Spelling Preferences..
Confirmation Messages...
5 28
Styles Preview 1 0L
1 0L
1 01
1 01
1 o1
1 o
1 01
1 12
25 05
1 12
- 1 12
1 12
4Laarming Design ] =
] = ) 1024 x 627

14

[Your Company Name]



e Restart Adobe Captivate.

e Enable a panel.

o Click and drag a panel to a new

location.

You can snap a panel to one side of the
window, group it with another panel
by dragging it to another panel's title
bar, or drag it anywhere else to create

a free-floating panel.

File Edit M t Quiz Audio Themes | Win

SR lign
oo™~ ‘E‘ b h 3 Ij strip Ctrl+Alt-B
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State View Shift+Ctrl-Alt+P
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Find and Replace cuiep PO 2 o
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"Design Is Not Just What It Looks Lie Or Fess Lie, But How Drag and Drop e g o
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sspng 321 1 12
Eifecy > pg 19988 25 05
ol , entpng 324 1 12
e ACHVEL, 4,49 1 12
[ Lightbulb... 3.27 1 12
[P Method.png  4.67 1 12
v o Media
v I5 video
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Create New Projects

Create a Blank Project

When you open Captivate, it presents you with the Welcome screen.

0 Click the Welcome screen's
New tab.

Here you can choose from the
most common types of
Captivate projects:

e Responsive: This type
includes extra features that N
allow a project's contents to e
automatically resize and
reorganize depending on
the screen size of the
computer or mobile device
viewing it.

Software Simulation Video Demo From PowerPoint®

e Virtual Reality: Creates a ete ]
virtual environment, using
360-degree images and
video with interactive hot
spots.

e Software Simulation: Helps
you by automatically taking

screenshots and addin
_ no : g [ esors |
interactivity while you
demonstrate software on —
your computer. Desiton (1403 100)
AppleiPad (768x 1024)
. iPhone 8 (373 x 667)
e Video Demo: Lets you |G
Video - Apple iPad ( 1024 x 768)
record your screen as a e e e AT
. . Video - Apple iPhone 4 (45)/Apple iPod ( 1280 x 720)
V|deo’ then add ObJECtS and VouTube Widescreen HD ( 1280 x 720)
. . . . YouTube Widescreen SD ( 640 x 360)
edit that video within YouTube XGA (1024 761)
. 640x 480
Captivate. 026
1024 x 576 From PowerPaint®
. 1024 x 627
e From PowerPoint: It turns a0 9
1280 x 720
all of the slides into T —
animations that play in
Captivate.

Click Blank Project.
Click the Canvas menu arrow.
Select a canvas size.

Click Create.
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Create a Project from a Template

If you've got a template that you work with, you can use it to create new projects. Once you have a project
open, the Welcome screen is no longer shown.

Click File on the menu bar.
Select New Project.
Select Project From Template.

Select the template you want
to use.

Click Open.

Captivate starts a new project using
the content from the template.

File | Edit

Record a New
Open...
Browse in Bridge

Open Recent

Send for Shared Review
Publish...

Publish To YouTube...
Publish Settings...

Print.

Project Info..

Exit

Audio

o Win
Blank Project.

Quiz Themes

> Responsive Project

Ctrleg, Virtual Reality Project
o Project From Template...

> Project From MS PowerPaint...

Close Ctrl+W Responsive Project From MS PowerPoint...
Close All Shift+Alt+ W Image SlideShou...
. - Project Template...
Save As. Shifts Ctrle S Project From Adobe Captivate Draft...
Save As Responsive. ShiftsCtrl+ R Aggregator Project...
Save All Multi-SCORM Packager...
Import > Widget in Flash...
Export > | i )
1 Double click to add subtitle

Shift+F12

Ctrl+N
Ctrl+H

Ctrl+T

a -

% G

Publish Assets  Library  Properties
PROPERTIES

.h

e

Master Slide

Title Sereen 1

Reset Master Slide
Actians Options

[ Allow Gesture Navigation

Background
[ master siide Background -]
Quality

[ optimized -]

[ Master Slide Objects On Top.

[~] Placeholder_2.
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& Downloads o
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Open and Save Projects

Open a Project

While you can always open a Captivate project by double-clicking its icon, you can also open projects from
within Captivate.

]

o Click File on the menu bar.

File | Edit View Inset Modify Project Quiz Audio Video Themes Window Help 3+ 1 7 Classic ~

. B e @ ®- 4] g [ =

%Ecord aN >
siide  OPen-- @ Ctrlt0 brecrs Interactions  Media preview  Publish Assets  Library  Properties
Browse in Bridge
PROPERTIES
Open Recent >
-

cn = E—
Close All Shift+ Alt+ W

If you're reopening one of the
last few projects you've
worked on, you may be able to

Save CtrleS Theme:
find it in the Open Recent Sove s st il vt i
Save As Responsive. Shift+Ctrl+R
men u . Save All \ R Double clck 1o 34 tife .
impor >2le click to add title
Export > . N
o Select Open, . ! Double click to add subtitle
Publish... Shift+F12
H . Publish To YouTube. Stv\e Actions Options
e Find and select the project you oot St em—
Print.
want to open. Backaround
p Project Info... ‘ Master Slide Background .‘
I. k EE Quality
Q ClickOpen. k== ]

> (7] Master Slide Objects On Top

TIMELINE
=8 ™ T Tz

[~] Placeholder 2 o o | Teepacshoen ey forhe remoene = a

[=] Placeholder_1 o || Subure placeholderDisplay for the rest of ¢

[ Slidet o [se=ce

FHOEox b k- B30 —
untitledi.cpbc™ Filmstrip View | 1024x 627

(s

Library  Properties

Slides Themg
B open x

Es

<« ¥ 4 |5 » ThisPC > Documents v o £ Search Documents

Organise v Newfolder - m @
PR : -
H de
[0 This PC _p i .
B 30 Objects Practicefile  Microsoft My Adobe  SETUPS .
- User Data Captivate 3 v
[ Desktop Projects
Documents
n 1
¥ Downloads.

L LG AirDrive (T

D Music

[&] Pictures

%, Local Disk (C:)

il

File name: | practicefile o] [N captivate Files(cpt, “cptl, v

[=] Placeholder_1
@ Slidet

‘Subtite Placeholder Diplay for the rest o ¢
Sice (3.05)

FHH[E o b
untitled1.cpbc™

18 [Your Company Name]



Save a Project

As you work in a project, you should make sure to save your changes frequently. Captivate does not
automatically save for you, so you'll need to do it yourself.

File  Edit

® -

Click the Save button on the
toolbar.

@i

ject Quiz Au

3 (@

slides Themes Text Shapes Objects Interactions Madia Save Preview Publish Assets Library Properties
A
FILMSTRIP untitledl.cptc* = | PracticeFile.cpiet x PROPERTIES | TIMING
@®| SubTitle_AutoShape 3 =
Object State =

Instructionl Design
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Sometimes you may need to save another copy of a presentation with a different name, or to a different

folder.

File | Edit

Click File on the menu bar.
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Save

Save As
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Navigate to the folder you
want to save to.

The copy of the project is saved to the
new folder. The version of the project
that's open in Captivate also changes
from the original to the copy, so any
changes you make and save will be
made to the new copy instead.

Give the project a new file
name.

Click Save.

slides Themes

FILMSTRIP

Quiz  Audio Video

B save As x E’ —
= A 2 rti
< v 1 [E > ThisPC > Documents » vl Search Documents rary  Properties
TMING
Organise = New folder - m @
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[ This PC . =
3 30 Objects Practicefile  Microsoft My Adobe  SETUPS +
User Data Captivate
I Desktop Projects :l
%] Documents
& Downloads
B LG AirDrive
B Movies =
3 b |
=] Pictures
i Local Disk (C) k
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|
File name: | PracticeFileCopy| <]
Save as type: | Captivate File(".cpt) v
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e (5 3 =l e
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Title_AutoShape_3
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Create Slides

Whether you're creating a project from scratch or editing an existing one, you're going to need to know how
to add in new slides.

Create a New Slide

Select where you want to

insert a slide.

New slides will always be
added after the one that's

selected.

Click the Slides button on the

toolbar.

The Slides menu presents you
with several different types of
slides that you can insert:

Content: Uses one of the
layouts from the slide
master, with placeholders
you can use to insert text

and graphics.

Blank: Won't have any
placeholders, leaving an
empty canvas for you to

work with.

Question: Will include
placeholders for a variety of
question types. Responses to
these questions can be

checked and graded.

Knowledge check: Is similar
to a question slide, but
without the grading of

responses.

Software simulation: Select
this if you're working in a
software simulation project,
but need to add an extra
slide for a step that you

missed.

Video demo: Select this to
record additional video for
one of those projects.

slides. Themes

F‘ Asset Library,
(5] content sice
Blank Slide

[0 questionsice

@ Knowledge Check Slide
Software Simulation
[md] video Demo
PowerPoint Slide

Text Shapes

=]~

Objects

nsert  Modify Project Quiz Audio
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v
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T optons |
[ Allow Gesturz Navigation

Background

[ Master lide Background -]

Quality
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e PowerPoint slide: Imports
PowerPoint slides into a
project.

o 360 slide: If you're making a
VR project, select a three
sixty slide to add another VR
image.

e Select a type of slide.

A new slide is added, using the same
layout as the slide we had selected.
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Copy a Slide

Select a slide.

Click Edit on the menu bar.

Select Duplicate.

A copy of the selected slide is added to

the filmstrip pane.

Move a Slide

Click and drag a slide in the
filmstrip pane.

Fie | Edit + Quz  Audio es W He PP

Undo Insert Slides Ctri+Z T
@ O o - - T B G0 =

Slides. Cut Cl+X  eractions  Media Preview Publish Assets  Library  Properties

Copy Cirl+C PROPERTIES [ TMING

Copy Background Shift+ Ctrl+Y
Paste Ctrlsv n Instructional Design Models o
Theme: [ Instructional_De.. -

Master Siide

Paste as Background Shift+Alt+V
Copy Appearance

Paste Appearance

BEE. < Duplicate Ctri+D

Delete Del

pome s [n—
Find and Replace Ctrl+F welcome
Copy All ltems

Reset Master Slide
Master slide view

s omone |

[ Allow Gesture Navigation

Edit with Microsoft ® PowerPoint
Group Ctl+G
Ungroup Shift+Ctrl+ G

Remove From Group

work used to develop instrucbionsl materials.

Find Background in the Library Crl+Aft+F =

Replace Image End

[ Master siide Backaround -]
Edit PSD Source File

Quality
Convert to freeform

Optimized B

Convert to rollover Smart Shape B NLNE [ |
Edit Points CleAltE DO w

oy (] Master Slide Objects On Top

Edit Gradient
 instructonal design medel = a tool or fr.,
Edit Text F2
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- mstructon
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Delete a Slide

The slide is removed from the project.

Select a slide.
Click Edit on the menu bar.

Select Delete.

File

®-

Slides Cut

Edit

Copy

Copy Background
Paste

Paste a5 Background
Copy Appearance
Paste Appearance
Duplicate

Delete

Select Al

Find and Replace
Copy All lrems.

tats

T

Edit with Microsoft ®PowerPaint
Group

Ungroup

Remove From Group

Find Background in the Library
Replace Image

Edit PSD Source File

Convertto fresform

Convertto rollover Smart Shape
Edit Points

Edit Gradient

Edit Text

Object Style Manager...

Preferences.

5 Instructional Design ..

Quiz

Ctr+Z
Crl+Y
Cirl+X

Ctrl+C
Shift+ Ctri+Y

Ctrl+v
Shift- AtV

Ctri+D

Del
Ctri+A
Ctrl+F

Ctri+G

Shift+Ctrl+G

Ctrl+Alt+F

Ctrl+Alt+E

F2
Shift+F7

Shift~F8

Audio

Video

v & B e L e
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Modify Objects

Copy and Paste an Object

Whether you're working with a picture, a text box, or a shape, the basics of modifying objects are the same.

06 898

Select an object.
Click Edit on the menu bar.
Select Copy.

Select the slide you want to
paste the object to.

Click Edit on the menu bar.

Select Paste.

Modify

Insert

Copy

Copy Background
Paste

Paste as Background
Copy Appearance
Paste Appearance
1Tite Shde Duplicate
Delete

Select All

Find and Replace

Copy Al ltems

Edit with Microsoft ®PowerPoint
Group

Ungroup

Remove From Group

Find in the Library

Replace Imzge

Edit PSD Source File

Convert to freeform
Convert to rollover Smart Shape
Edit Points
Edit Gradient
Add Text

Object Style Manager..

Preferences.

File | Edit

Slides Cut

Copy
Copy Background
Paste

Paste Appearance

Duplicate
Delete

Select All

Find and Replace

Copy Al ftems

Edit with Microsoft® PowerPoint
Group

Ungroup

Remove From Group

Find Background in the Library

Replace Image
Edit PSD Source File

Convert to frecform
Convert to rollover Smart Shape
Edit Points
Edit Gradient
Edit Text

Object Style Manager.

Preferences...

t Quiz Audio

Cirl+Z.
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Ctri+X.
Ctrl+C
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Move an Object

0 Click and drag an object to - o oo Thn W
move it around on the slide. ®- - g6- [l

slides Shapes
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Resize an Object

Click and drag an object's sizing
handles to change its size.

Modify an Object's Timing

Click Window on the menu
bar.

Select Timing Properties.

The timing properties for the
object appear at the top of the
panel. You can change when an
object appears, and for how
long, using the text fields, or
just display an object for the
duration of the slide.
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Adjust an object's timing
properties.

File  Edit
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Delete an Object

Click Edit on the menu bar.

Undo Modify Timing Ctri+Z
edo CrrleY
Se|eCt Delete. Cut Ctri+X  eactions  Media Save  Preview  Publish Assets  Library  Properties

Copy CikC PROPERTIES | TMING | uBRARY
Copy Background ShiftCrl+Y
Paste Ctrly

Paste as Background Shift-Alt-V Display For: | Restofsiide =
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Timing

Appear After: 0 sec
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Duplicate CtrisD Effects

Delete Del Animation Trigger:

Select All Ctri+A
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Find 2nd Replace Ctrl+F
Copy Al ltems Applied Effects List:
Edit with Microsoft ® PowerPoint

Group Ctrl+6
Ungroup Shift+Ctrl+G
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| Basic

Find in the Library Crl+Alt+F

Replace Image

Edit PSD Source File
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Convert to rollover Smart Shape
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Use the Timeline

The timeline lets you control when objects appear on a slide, and how long they appear for. You can also
control the layer order that objects appear in.

Display the Timeline

lign ]
‘h o Ij strip Ctri+Alt+B ez ‘_E, —_

slides Themes Text Shapes Objects Interactions Media Mobile Palette Assets  Library  Properties

0 Click Window on the menu
bar.

e Select Timeline.

FILMSTRIP PracticeFile.cptx Timeline Ctrl-AltsT g TIMING
Properties Shift+Ctrl+ D

State View Shift+Cerl+Alt-P e =

Timing Properties

Position Properties fotnucional De.. M

Library CtrlsAlt+L Master Slide

The timeline appears. Every object on
the slide is represented as a bar,
showing when it appears and for how
long.

1Tite Side Master Slide
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Question Pool
Branching View ShifteCtrl=AlteB. welcome

Skin Editor ShiftsF11 Reset Master Slide
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Find and Replace Cirl+F
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Drag and Drop
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Workspace

Filmstrip View | 1

Zoom the Timeline

° Click and drag the zoom slider
to display more or less of the
timeline.
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Move Objects on the Timeline

Now that we can see the whole timeline for this slide, let's look at how to move objects around on the
timeline.

Click and drag an object to
move it on the timeline.

Click and drag an object's left
or right border to adjust its
duration.

- O x
File  Edit =R g > o
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Sync an Object to the Playhead

Another way to change when an object appears on the slide is to align it to the playhead. The playhead is
represented by a red box on the timeline, with a red line that descends through all of the objects below.

“ Click a spot on the timeline to
move the playhead.

e Select an object.

e Click Modify on the menu bar.
o Select Sync with Playhead.
The object moves on the timeline so

that it will appear at the time marked
by the playhead.
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Reorder Objects

You can also change the layer order of objects on the timeline, to control which object appears in front

when things overlap.

“ Click and drag an object up or

down to move it between
layers on the timeline.

- 8-

Text

slides Themes Shapes

=]

Objects Interactions  Media save Preview Publish Assets  Library  Properties

2 @ =

FILMSTRIP PracticeFile.cpoc x

17Tibe Side

"Design Is Not Just What It Looks Like Or Feels Lke, But How It Works” - Steve Jobs.

PROPERTIES | TIMING
® | SmariShape_t11 =
Object State =

Normal (Default) -

[ Retain State on Slidz Revisit

+

[ Use as Button

Style Name

‘ +[Default Smart Shape Style]

[] Replace modified styles

B Options

[P Image_141

Solid Fill Opadity

subTitle_Autoshape 3
SmartShape_111
Title_AutoShape_3

) =

s s

B Title slide

0]

b b O[E e bose s G50

© 2021 CustomGuide, Inc. 33



Use the Master Slide

Captivate uses Master Slides to lay out the design elements on the different types of content slides.
Captivate includes a lot of master slide layouts that you can use. You can also create your own master slide

layouts, then insert slides based on layouts into your projects.

Turn On the Master Slide Panel

Click Window on the menu
bar.

@ -

slides

OA
oo
Shapes
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Themes C

. |

Objects

o Themes

Window

FLMSTRIP PracticeFile.cpb x

Select Master Slide.

The Master Slide panel appears in the
left pane in place of the filmstrip. You
can close the master slide panel and
return to the filmstrip by clicking the
Exit Master button on the toolbar.
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View and Modify the Main Master Slide

The master slides used by the current theme are all shown here. The theme's first master slide, in this case
the Welcome slide, is shown.

a Click the top slide in the : EL —
Master Slide pane. O %6 FEl- |- b B ® Ll ® & &=
Text Shapes Objects Interactions Media Save Praview Publish Exit Master Assets Library Properties

MASTER SLIDE PracticeFile.cpx*® PROPERTIES | TIMING

The top slide is the Main
Master Slide, which every
other master slide in the
theme will be based on.

e Add shapes, text, and objects
to the main master slide that
will appear in all master slides
in the theme.

~
#  SmartShape

[ Use as Button

Style Name
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Create a Content Master Slide
0 Click Insert on the menu bar.
e Select Content Master Slide.

e Give the new content master
slide a name in the Properties
panel.

This name will appear in the
Insert a Slide menu when
adding slides to the project
filmstrip.

o Add text, shapes, and objects
that will appear on the slide
when used in a project.

View | Insert | Modify Project Quiz Audio Video Themes Window Help PP
New Slide from > =
[ age Slide... Shift Ctrl+Alt-5 D @ v v @ ez ‘E’ —
IATeclnn e Preview Exit Master Assets  Library  Properties
Animation Slide... ShiftCtrl+N
MASTER SLIDE PROPERTIES | TIMING

Widget. Shift-Ctrl+ W

Leunch Drag and Drop Interaction Wizard

"Double click to add title

I Double dlick to add subtitle

Content Master Slide Ctrl+Aft+ M ~
Quiz Master Slide >
Placeholder Objects >
Placeholder Slides >
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Insert a Placeholder Object

You can also insert content placeholders. Placeholders are special text and image boxes that will prompt you
to fill them in when you insert the slide into your project.

a Click Insert on the menu bar. L “ @ om /o —
X [éﬂagzshds. Shift+ Ctrl+ AltsS | @v alv ® " \_E, E
o Select Placeholder Objects, vaC S‘id:‘ ‘ R . Preview  Publish Bt Master Assets  Library  Propertiss
wasTeR suoe Armdten Sl . ot | TG
Content Master Slide Ctrl+Alt+M "
e Select a type of placeholder Cui st Sice ; - m
. Placeholder Objects > W ShiftsC
object.
. A shife G-t ;L;z;-\r:jre(apt\on Shift+R = Background v
There are plenty of different e e | = o F\
Rollover Image... Shift+0
types of placeholders you can sien | mmmovm ]
. Text Animation... shift+X
insert, but the most common Vi —
1 1 Video Object. Shift+F
one's you'll use are the text . N

Content Placeholder..

captions and image
placeholders.

o Format the placeholder
object's size, position, and
style options.

TIMELINE
T
® A

o side2

Once the content master slide is
updated, it can be inserted into the
project.
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Preview a Project

You can preview a project that you're working on to see how it will look when people are viewing it.

Play a Slide

There are several ways to preview your project. Let's first look at the most basic, which is to play the current
slide.

Video  Themes  Window

0 Click the Play button below the

timeline. B (b =

Slides  Themes Tet Shapes  Objects Interactions  Media Previen  Publish Assets  Library  Properties

FLMSTRIP PracticeFile.cpbx x PROPERTIES | TMING

~
3 [ritesic q
Theme: [ Instructional_De. v

Master Slide

Not all of the effects will play properly
this way, but we can see the timing of
objects appearing on the screen. s

<

[Arop——

Welcome

Reset Master Slide

Master slide view

Actions Options

[ Allow Gesture Navigation

Instructional Design

"Design s Not Just What Tt Looks Like Or Feels Lke, But How I Works” - Steve Jobs.

Background
‘ Master Slide Background .‘
Quality
[ optimized v]
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Preview a Project

To get a better sense of how a project will play when taken properly, we can preview it.

Click the Preview button on
the toolbar.

Select a preview method.

¢ From this Slide: Will start a
preview from the currently-
selected slide, through the
end of the project.

o Next Five Slides: Will start a
limited preview of five
slides, starting with the
currently-selected one.

e Project: Will start a preview
of the entire project,
starting at the beginning.

Click the Play button in the
Preview window.

o Video Themes Window Help | = B 3 1

® ©- | @ % B
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o Click the End button to close i -

the Preview window.

Main Menu
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Content
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Preview a Project in a Web Browser

Finally, let's take a look at previewing a project in a web browser. This helps you see a project the way that

someone viewing it online will see it.

Click the Preview button on 2 B W (e D O @ oo
the toolbar. ®- @ | [T (o2

W el

Interactions  Media

oA
oo

shapes

[ SR

Sides  Themes Objects
PracticeFile.cpx x

FILMSTRIP

There are two ways to preview
a project in a browser, as
either HTML5 or as a SWF.

SWF's used to be more
common, but over the years
support for Flash has gone
away and HTML5 has taken
over.

Instructional Design
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