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A career development plan is an ongoing process of learning from your experiences and using them
to move forward. It helps you understand who you are and what direction you want to take in life.

Take a moment to think: where do you want to be in the future?

A job is a short-term position focused
on eaming income.

While a career is a long-term journey
aimed at personal growth and
achieving professional goals.

Understanding the difference
helps you plan for both
immediate needs and future
aspirations.

Research industries and roles that fit your skills

and interests, and understand key milestones like

leadership or specialization.

Set short-term goals to build skills or gain
experience to achieve major career milestones.

Stay adaptable by following industry trends and
updating skills regularly. Be open to opportunities
and adjust career plans as needed.

A career development plan is a personal action plan that you can use to create a roadmap for your career. The typical

career development plan example outlines:

Your current position or stage in your career journey.
Your ultimate career objective or destination
Challenges you need to address to reach your goal
A practical strategy to navigate and overcome these

challenges

Master
Core Skills

These are the foundational abilities
specific to your industry, such as
technical expertise and problem-
solving.

They form the core skills needed to
perform your role effectively.
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Skill Building

Learn Soft
Skills

These are interpersonal and non-
technical skills. For example,
communication, empathy, and
leadership.

They are crucial for collaboration and
building workplace relationships.

Expand
Technical Skills

These are specialized or advanced
abilities related to tools, technologies,
or systems expertise.

This is critically needed to perform
tasks efficiently in your field.
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Networking 101

79% 48% 38%

of professionals agree that networking of professionals stay in touch with their of professionals said it's hard to stay in
is valuable for career progression. network to achieve career growth. touch with their network.

Networking is key to finding jobs and opportunities. Your network can provide insights, and connections to
employers—here’s how to get started.

IZ' Research relevant events and set clear networking goals. Er Show interest and build trust through conversations.
IZ' Create a concise and adaptable elevator pitch. [Z' Share advice or introductions to strengthen connections.

IZ Ask thoughtful questions and engage meaningfully with others. E{ Maintain messaging to showcase your skills.
Job Search Essentials

Tailor your resume to each job, use relevant Choose industry-specific sites, keep your profile
keywords, and highlight achievements with numbers. updated, and customize applications for each job.

Research the company, practice questions, dress Proofread all materials, seek feedback, and stay
professionally, and follow up with a thank-you note. updated on industry trends to improve continuously.

Seek Career Growth

Career growth is the process of advancing toward professional goals through a series of steps, both big and small. Each step
contributes to personal development and career progression.

e . Set Clear Goals

Define short-term goals for
immediate skill-building and long-
term goals for career advancement.

(> Seek for Opportunities ) —

~~-

~« () Learn Continuously

Pursue new skills through courses,
mentorship, or on-the-job
challenges.

—————————

~—————

<> Adapt to Career Changes)

(> Balance Work-Life )

() Expand Your Network

Build connections and seek <> Secure Financial Stability )
guidance to uncover growth

opportunities and gain insights.
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